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Heas:

1. Cdopmuponats HH(pOpPMAITMOHHO-HATJISATHOE MIPEJCTABICHUE 0
COAEPKAHUM >KU3HEHHOTO IHUKJIA JOKYMEHTa B CHUCTEME SJIEKTPOHHOIO
JIOKYMEHTO000pOTA.

2. Cdopmynupoats obmue TpedoBanust k CO/I.

3. IIpencraBUTh BO3MOXKHYIO MOJICIb XKHU3HEHHOTO 1TuKia CO/I.

4. Tloka3arh aKTyaJdbHOCTb U 3HAYUMOCTb COBPEMEHHBIX MH(POPMAIMOHHBIX
TEXHOJIOTUN B 00ECIIEUeHNN KOMMYHHKAIIUM.

Bpema: 90 mun.

Yueono-mamepuanvnoe obecneuenue:

1 I'OC BO 1o HanpaBieHHUro.

2. Pabouyas mporpaMma TUCIUIIINHBI.

3. TemaTrka ceMECTPOBBIX JOMAIIIHUX 33 JaHUM.

4 OcHOBHas U JAONOJHUTEIbHAS JINTEPATYpa.

Pacnpeoenenue epemenu

|.  BcerynurenbHas 4actb S MuH.

OcHOBHasl 4acTh
Y4eOHbIe BONIPOCHI:

O6mme  TpeOoBaHUS K  CHCTeME  DJEKTpOHHOTO S0 MUH.

JIOKYMEHTO000pOTa
Mopensb xu3HenHoro mukina CO/] 30 muH.
3akirounTenbHas 4acThb 5 MUH.



BBoaHast yacThb:

TpeboBanust k 37eKTpoHHBIM ToKymMeHTaM (Caaiig Ne_ ) MoryT conepxatb
3aKOHOJATEIbHBIE U MHBIE HOPMATHBHBIC IPABOBBIC AKTHI, ONPEACIIAIOIINE CTaTyC
Pa3IMYHBIX IOPUAUYECKUX JIUI] WU UX JIEATEIbHOCTh B ONIpeieIeHHON cdepe. Yare
BCETO, BOIPOCHI CO3JaHUs U UCIIOJIB30BAHUS JJIEKTPOHHBIX JOKYMEHTOB PEIIAKOTCA
BEJJOMCTBAMHU CaMOCTOSITENbHO. VIMEITCS HOpMaTHBHBIE aKThl (elepabHbBIX
OpraHoOB BJIACTH, OCOOEHHO 3aWHTEPECOBAHHBIX B OBICTPOM M TOYHOM NEepenaye
JOKYMEHTUPOBAHHON MH(pOpMaluu. ITO aKkThl (DUHAHCOBBIX OPraHOB, HAJIOTOBOM,
TaMOKEHHOM CITy>KOBbI U JIp.

ITpu uCHoOIB30BaHUMU CUCTEM NIEKTPOHHOIO TOKyMeHTooOOopoTa U D/] Takxke
YUUTBHIBAIOTCS 3aKOHOJATENbHbIE aKThl CyOBekToB Poccuiickoin ®enepanuu u
[IPaBOBBIE AKTHl, MPUHUMAEMbIE OPraHaMH HUCIHOJIHUTEIBbHON BIACTU CYOBEKTOB
Poccuiickont @epeparuu. Tem HE MeHee, NPUHUMUIIBI OpraHU3alUd, JTaIbl

JKU3HCHHOT'O IUKJIa JOKYMCHTOB OCTAarOTCsA BO MHOI'OM CXOXKHMHMH.



IlepBb1ii yueOHbIH Bonpoc — O0mme Tpedf0BaHUsA K CHCTeMe 3JIeKTPOHHOI0

HOKYMGHTOOﬁOpOTa

Jlist monmHOTO OomucaHus (HYHKIIMOHUPOBAHUS CHCTEMBI HEOOXOIUMO OYCHD

yeTko 0003HauuTh (Caaiig Ne_ ):

— POJIU TI0JIH30BATEIICH;

— rpymmbl GYHKIIAA CHCTEMBI;

— TpeboBaHUs OE30MACHOCTH;

— KOMITIOHCHTHYIO apXHUTEKTYPY;

— TpeboBaHUs K MPOrpaMMHOMY HHTEp(dEICy TocTymna K CHCTEME;

— CIIMCOK CBSI3aHHBIX CTaH/IApPTOB.

Posan noan3oBareaen (Caauag Ne )

Perucrparop — COTpPYIHHMK OpraHu3alvy, 3aHUMAIOLIUNCS pErucTpanuen
BXOZALIEH, UCXOIAIIEN WIK BHYTPEHHEN KOPPECIIOHACHIIMNA OPTaHU3aliH.

IToMOIIHMK — COTPYJHHUK OpPTraHU3AlWH, 3aHUMAIOUIMKACS TOArOTOBKOU
IPOEKTOB PE30JIOLUI 1 00ECTIEYNBAIOIINI UX COrIACOBAaHUE.

PykoBoaurenb — COTPYJHHUK OPTaHU3alMM, NPUHUMAIOLIMN PELICHUS U
YTBEPKIAAIOIIMNN JOKYMEHTBI U PE30JIFOLINAH.

HcnonHuTeb — COTPYIHHMK OpraHMA3alMM, MCIOJHSIOMNWN PE3OIIOLUNN
PYKOBOJUTENS, MOJArOTABIUBAIOUIMI MPOEKTHl JIOKYMEHTOB, OO€CIEeYMBaIOIINN
COTJIACOBAHUE IIPOEKTOB JOKYMEHTOB.

KonTpoJsiep — COTpyIHMK OpraHu3anuy, KOHTPOJMPYIOLIUW IIPOLECcC
VCIIOJIHEHUS IOKYMEHTOB U PE30TFOLIHN.

I'ocTh — cOTpyAHMK OpraHU3aluu, KOTOPOMY TpeOyeTCsl HATH TOKYMEHT WIIN
MOJIYYUTh HHPOPMALIMIO O TOKYMEHTOOOOPOTE.

I'pynnsl dyakmui cucremsbl (Caag Ne )

OcHoBHBIE ~ (YHKIMM  CHUCTEMBI  BJIEKTPOHHOTO  JOKYMEHTO00OpOTa

pa3OuBarOTCs Ha CEAYIOLIUE TPYIIIbI:



1. Pezucmpayus O0oxymenmoeé — (QYHKIMM BBOJAa W PEIAKTUPOBAHUS
perucTpallioHHOW  WHGOpPMAallMK, TPUCBOCHHSI  PETHCTPAIIOHHOTO  HOMeEpa
JIOKyMEHTA, 1eYaT PEerucTPaliOHHON KapTOUKH.

2. IToozomoeka npoexkmoe 00KymeHnmoe — GyHKIIIH pabOThI C JIEKTPOHHBIMU
daiinamMu JOKYMEHTOB.

3. Coz2nacosanue npoekmos O00KymeHmoe — (QYHKIUU T[OJTOTOBKH
MaplipyTOB COIJIACOBAHMSI, OTIPABKH MPOEKTOB JOKYMEHTOB [0 MapLIPYyTy,
BBITIOJIHEHUS OTIE€palliii COTIaCOBAHUS M YTBEPKACHUS MPOEKTOB JOKYMEHTOB.

4. Iloonucanue 0oKymenmoe — (PyHKIHU HCIHOJIB30BAaHUS AIEKTPOHHOU
1M(POBOM MOANUCH AJIA IPOCTABJICHHS MPU3HAKA MOANMMCAHHOIO IOKYMEHTA.

5. /Jloseoenue o0oxkymenma 0o aopecamosé — GYHKIUU YBEIOMIICHUS
aJpecaToB O 3aPETUCTPUPOBAHHBIX TOKYMEHTAX.

6. Ilouck 0okymenmoeé — QPyHKIIMU TOUCKA JIOKYMEHTOB IO aTpuOyTaM u
KOHTEKCTY JIEKTPOHHBIX (ailyioB.

[. IToozomoeka npoexkmog pezonioyuii — GyHKIUHA BBOJA U PEJAKTUPOBAHUS
JAHHBIX PE30JIFOLUH, IOATOTOBKH PE30JIIOLNHN ISl IEYATH.

8. Coznacosanue npoexmos pe3onroyuil — GyHKIIUU TTOATOTOBKH MapIIPyTOB
COIJIACOBAHUS, OTIPABKH MPOEKTOB PE30JIIOLUN [0 MapUIPyTy, BbIIOJHEHUS
OIEpalvil COTJIACOBAHMUS U YTBEPKICHUS IIPOCKTOB PE3OIIOLUH.

9. Hoeedenue pezontoyuu 00 ucnoanumenna — QYHKIUH YBEIOMIICHUS
UCIIOJTHUTEIEH 00 YTBEPIKIEHHBIX PE30IIOLUAX.

10. Hcnonnenue pezonwyuu — (QyHKIUA OTYETOB O XOJ€ HUCTIOTHEHHS
PE30IOLUU, OTMETKM TMPOIEHTa HCIHOJHEHUS PpE30JIOLHMH, OTMETKH O Qakrte
VICITOJIHEHHUSI PE30JIIOLUH.

11. IHouck pe3onoyuu — GyHKUMN TOUCKA PE3OIOLUHN IO aTpUOyTaM.

12. Koumpons ucnonnenus — QyHKIIMN TTOCTPOSHUSI OTYETOB KOHTPOJIS 00
UCIIOJIHSEMBIX, IPOCPOYECHHBIX PE3OJIIOLUAX, OTMETOK KOHTPOJEPOB O XOJ€
UCITOJIHEHHUS.

13. Omuemut — pyHKITMM yKa3aHUS TAPAMETPOB M MIOCTPOCHUS OTYETOB.



14. Bzaumooeiicmeue c¢ Opyzumu cucmemamu — 4YEpe3 MPOrPAMMHBIN
uHTEeppEeiC B3aUMOJCHCTBUS CHUCTEMBI JJICKTPOHHOTO JOKYMEHTOOOOpoTa ¢
JPYTHUMH CUCTEMAaMH OTIIPaBKa MPOEKTOB JOKYMEHTOB Ha COTJIACOBAHUE B JIPYTHE
CUCTEMBI, OTIPABKA PE3OJIFOLUU C JOKYMEHTOM Ha UCIOJHEHUE B APYTHE CUCTEMBI.

Iporpammuslii uHTepdeiic nocryna (Caaig Ne_ )

[IporpamMmubIii  uHTEepdelc  gocTynma K  CHUCTEME  DJIEKTPOHHOTO
JIOKYMEHTO000pOTa JOHKEH 00eCIIeUnBaTh:

1. [loAroTOBKY Jisi pETUCTPALlUU BXOIAIIETO JOKYMEHTA.

2. Coznmanue mpoeKkTa JOKYMEHTa (CO3/laHue PETUCTPALMOHHON KapTOYKU
¢ (paiiyamMu 3JIEKTPOHHBIX JOKYMEHTOB).

3. NuunuupoBanue oOpabOTKH MPOEKTa JOKYMEHTA COTJIACHO MIabIoHaM
00paboTKH.

4. NHdopmupoBaHUE O XO€ UCIIOJIHEHUS PE3OIIOLUY.

TpedoBanus k 0esonacHoctu (Coaig Ne_ )

1. AyrenTtuduKalus nojab30BaTelisd IPU BXOJIE B CUCTEMY;

2. Paznenenue npas AOCTYIa K pErUCTPALMOHHBIM KapTouKaM (IIpoCMOTp,
peAaKTUPOBaHUE, YIAICHNE) B 3aBUCUMOCTH OT POJIM MOJIb30BATEIS;

3. Pa3znenenue npas 1octyna K pe3oironusaM (IpocMoTp, peAaKTUPOBaHUE,
yIJIEHNE) B 3aBUCUMOCTH OT POJIU MOJIb30BATEIIS.

KommnonenTnas apxurekrypa (Ciaaiig Ne_ )

OCHOBHBIMH 3JIEMEHTAMH apXUTEKTYPHI SIBISIOTCS:

1. Knuentckoe pabodee MECTO — KOMIIOHEHTHI TOJIb30BaTEIbCKOTO
uHTepdeiica u AIEeMEHTOB YIIPaBICHUS.

2. CepBep NpUIIOKEHUIN — cepBepHbIe KOMIIOHEHTHI BBHITIOJHEHUS OM3HEC-
JIOTUKHU CUCTEMBI.

3. Cepsep 0a3bl JaHHBIX — KOMIIOHEHTHI XpaHEHUSI U JOCTYTA K TaHHBIM.

KOMMOHEHTHI cHCTEMBI AIEKTPOHHOTO JJOKYMEHTO0O0pOTa B3aUMOICHCTBYIOT
C ApYTMMH CUCTEMaMH Yepe3 MporpaMMHbIil unTepdeiic B3aumoneiicreust C3/10, B
CBOIO OYe€penb IAPYrM€ CHCTEMBI B3aMMOJEHCTBYIOT C CHCTEMOW 3IIEKTPOHHOTO

JTIOKyMEHTO000pOoTa uepe3 nporpammusiil uatepdeiic CIJ0.



Jlnis obGecrieueHus BHIMTOIHEHUST PYHKIMNA 3JIEKTPOHHON HU(POBON MOIMKCH,
KOMIIOHEHTBI CHCTEMBI JJIEKTPOHHOTO JOKYMEHTOOOOpOTa B3aUMOJIEHCTBYIOT C

KOMITOHEHTaMHU UHQPACTPYKTYPBI OTKPBITHIX KITIOUYEH.
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Bropoii yueOHb1ii Bonpoc - Moaesb sku3HeHHOro nukiaa CIJ[

Moguensb sxu3HeHHOTO mukia COJ] sBaseTcs cCnupalbHON U BKIIIOYAET B ceOs
CJIETYIOIIUE ITAIbI:
1. Co3znanue/pegakTupoBaHue.
2. JIpmxeHue.
3. 3amaua.
4. MOHUTODPHHT.
5. Apxus.
Kv3HEHHBIH UK JOKYMEHTA HE JOJIKEH 00s13aTeIbHO BKIIIOUaTh B ce0s BCe

stanbl (Caaia Ne ).

Co2 JaHue!
P& R KTHPOES HWe

MOHUTORVHT ARV SN

3pmMa

Cmaiig Ne - JK"3HEHHBIN HUKIT IOKYMEHTA B CUCTEME

Coznanue/penakruposanue (Caaig Ne_ ).

ITon co3ganueM moHMMaeTcs JIMOO HEMOCPEICTBEHHOE CO3/JaHNE JOKYMEHTA B
COJl u xpanenue ero B bJ[ mokymeHtoB, nubO0 peructpamusi ITOKYMEHTa,
XPAHSIIIETOCS BO «BHEMIHEW» cucteme. [locime Toro, kak JMOKYMEHT CO3/1aH Ha
CJICAYIOIIEM BUTKE JOKYMEHT Ha 3TOM dTare OyAeT PeIaKTUPOBAThCS.

JBu:kenue (Caaiig Ne_ ). JIOKyMEHT TIOCJIe CBOETO CO3/IaHUSI MOXKET OBITh
OTIIpaBJIeH APYTUM ToJib3oBatessiM COJI 1uis BBIMOTHEHUS HAJl HUM OTPE/ICICHHBIX

periiaMeHToM paboT, HampuMmep, COIVIACOBaHUE, TOAIUCH, PEAAKTUPOBAHHUE,



O3HakomyIieHHME M JAp. Takoe COCTOSHME JTOKyMEHTa OMNpEACNSieTCs MpaBUiIaMu
OpraHu3aln, C OAHOW CTOPOHBI, U TUIIOM TIOKYMEHTA, C IPYTOM.

3agaua (Caaiig Ne_ ). AKTUBHBIC JOKYMEHTHI MOTYT MOPOXKJIATh 3aJ1auH,
KOTOpbIE HEOOXOJUMO BBIIOJHHUTH JJIS TOTO, YTOOBI OTpa3uTh Ha3HAYCHHE (BH)
JTOKyMeHTa. TakuMH 3a1auaMy MOTYT OBITh: MOPYYEHUE; KOHTPOJIb 32 BBHITIOJIHEHUEM
MPEANUCAHUS, COIEPHKAIETOCS B JOKYMEHTE U T.JI. DTOT 3Tall )KU3HEHHOTO IUKJIA
JOJDKEH 00€CIIeYnBaThCs MOJCUCTEMON KOHTPOJIS 32 BBITIOJHEHUEM 3a/1a4H.

Monurtopunr (Caaiig Ne_ ). [log MOHUTOPUHTOM IOHUMAaeTCs HaOOp
JelCTBUM, 00eCIeUnBaIOIIUX KOHTPOJIb HaJl COCTOSITHUEM JOoKyMeHTa. [lonb3oBaTenb
C COOTBETCTBYIOLIMMHU MPUBWICTUSIMU JIOJDKEH B JIFOOOW MOMEHT BPEMEHM 3HATh, B
KaKOM COCTOSIHUM HAaxXOJUTCS JOKYMEHT: peJakTUpyeTcsi, Ha TOJINUCH, Ha
yTBepxaAeHUU U T.4. Cro/a e clieyeT OTHECTH (PYHKIIUU MOJICUCTEMbI KOHTPOJIS 3a
BBITIOJTHEHUEM 33]1a4H.

ApxuB (Caaiimx Ne_ ). «OtpaOoTaHHBII» JOKYMEHT MOXKET OBITh ClIaH B
AJIEKTPOHHBIN apXuB, IJle 00eceunBaAIOTCS (PYHKIIMU XpaHEHUs, TOMCKA U JI0CTyIa
K IOKYMEHTY B TOM CJIy4ae, €CJId OH «MOKET MOHAI0OUTHCS» B JTalbHEHIIIEM.

PaccmoTpum cxeMy ABHKEHMS HA PUMEPE NOKYMEHTA, co3naBaeMoro B CO/I,
a 3areM OTHOPABISIEMOrO0 aBTOPOM CHaudajlla OJHOMY IIOJb30BATEI0 IS

COTJIACOBAHU, a 3aTeM BTOpoMy st yTBepxkacHus (Caaiig Ne ).
A

OOJIB30BA

>

1 1 iy L® i L Epents

Cnaiin Ne - BapuaHT IBU>XEHUSI JOKYMEHTA B CUCTEME

IIycTh B MOMEHT BpEMEHM (i1 IEPBBIA II0JIB30BATENIb CO3MAET JOKYMEHT,

KOTOPBIA B MOMEHT BPEMEHHU t2 TMEpPEChUIAETCS BTOPOMY MOJIb30BATEI0 Ha
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cornacoBanue. Eciu BTOpoOil MoJib30BaTelb COTJACOBBIBAET €r0, TO JOKYMEHT B
MOMEHT BpPEMEHHM t3 MepechlUlaeTCsl Ha YTBEPKICHHUE TPEThEMY IOJIb30BATENIO, a
3aTeM JMOO OTHpaBiseTcs Ha JOpabOTKYy aBTOpy, JUOO yTBEpXKAAaeTcs U
OTIpaBiIsieTCa B Kakyro-1ubo moacuctemy MC. OnucanHoe ABHUKEHUE TOKYMEHTA
MOKa3aHO KPACHOM JINHUEW.

OngHako BTOpOM IIOJIB30BATENb TAKKE MOYKET OTIPABUTh JOKYMEHT Ha
n0paboOTKy aBTOpPY, Touka (t2.2). I mocne BHECEHUS] U3MEHEHHN U KOPPEKTUPOBKU
JIOKyMEHTa, CXeMa €ro JIBI)KEHHE OYIET CTPOUTHCS MO MPEKHEMY aJrOpUTMY, HO
OyJeT CABUHYTA BAOJb OCHU a0CHHUCC HAa HEKOTOPHIM MHTEPBAT BpeMEHHU (ITOKa3aHO
cuHel nuHuel ). B MoMeHT BpemeHu 14 BTOpOii 0JIb30BaTeNIb MOKET OTBEPIHYTh YXKeE
JIOpabOTaHHBIN MOJIH30BATEIEM BapUAHT JJOKYMEHTA (cepast TUHU).

Takum 00pa3zoM, Mporecc ABUKEHUS JOKYMEHTA M0 BPEMEHHU ONPEIeNIIeTCs Kak
€ro periaMeHTOM, TaK U CAMUM COCTOSIHUEM JIOKYMEHTAa. DTOT MPOLECC TOJKEH
ObITh oOOecnieyeH uHMOpMaIUeln O HeMeIJIEeHHOM (B OMpEAeNeHHbII MOMEHT
BPEMEHH ) COCTOSIHUM JIOKYMEHTA U O TEKyIIeH BEpCUM IOKYMEHTA.

Ecaum paccMOTpeHHBId JAOKYMEHT MOPOXKAAET IMOJYMHEHHBIA TOKYMEHT, TO
CXeMa ero JBWXKEeHUs (MOJYMHEHHOrO JOKYMEHTA) TakK k€ OyJeT COOTBETCTBOBATH
cxeme, mpuBeaeHHOMN Ha (Cakige Ne_ ) Kak OT/IEIBHOIO IOKYMEHTA.

CymiectByet psi TpeOOBaHUN JUIsI CHCTEMBI JOKYMEHTOOOOpOTa, BHEAPEHUE
KOTOPBIX CBS3aHO C MPUBJICUCHUEM JIOTIOTHUTEIHLHOTO IPOTPAMMHOTO 00ECIIeUEHUS.
Tak, s TOro 4YTOOBI XPaHUTh HCTOPUIO TOTO WM HWHOTO JIOKYMEHTa, s
KypHaJIM3alMK Mpolecca padboThl MoJIb30BaTeNeH C IOKYMEHTaMU TIPEANoJiaraeTcs
MCIIOJIb30BAaHUE BO3MOXKHOCTEH Kakou-muOo pemsiuonHod CYBJl, B wacTHocTH
CYBJl Oracle. JlomomauTeasHbIM oOOcHOBaHMEeM wucnonib3oBanus CYBJl Oracle
aBisieTcs HeoOxoauMocTh uHTerpanuu CO/] ¢ 6azamu ganubeix Oracle, XpaHsmuMu

aKTyaJIbHYIO CIIPABOYHYIO WH(OPMAITUIO SISl HATIOJTHEHUS JOKYMEHTOB.
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3akioueHue

T.o. comepxaHue 3TaloOB >KU3HEHHOrO IMKIa JAOKyMeHTa B COJ] MOXHO
OTIPEIENIUTD CIEAYIOIINM 00pa3oMm:

1. Co3nanme mnpoekTa JAOKyMeHTa — BbINOJHsETCA McnomHuteneM mpu
MOJYYEHUH 3aJlaHusl Ha co3gaHue JokyMmeHTa. (Co3maeTcs MpPOEKT IJOKYMEHTA,
coJiepKalliuii HeOOXOAMMbBIE PEKBU3UTHI U COEPKaHUE.

2. CorsiacoBaHue NMpoeKTa N0KyMeHTa — nHunuupyercs: McmomauTenem (1o
HEO0OXOIMMOCTH), MPEACTaBIsIET coO0M cOOp BU3 MO MPOEKTY JOKYMEHTa Mepen
OTOPABKOW HAa TOANKHChL PAOOTHUKY OpraHu3alud, OT HMEHU KOTOPOro
U3/1a€TCA/MIOAIUCHIBACTCS TOKYMEHT. COryacyronuil BU3UPYET MPOEKT JOKYMEHTA!
IIPU MOJIOKUTEILHOM BU3UPOBAHUU MPOEKT JOKYMEHTA MepeIaeTcsl Ha MOAMUCH (110
HEOOXOJAMMOCTH — B CJIy4ae, €CIM MpPOEKT JOKYMEHTa MOJINUChIBAETCS B
AJIIEKTPOHHOM BHUJIE), MPU  OTPUIATEIBHOM BHU3UPOBAHUU TIPOEKT JOKYMEHTA
Bo3Bpamaerca Mcnonnurento. VICOTHUTEND YCTPAaHSIET 3aMEUYaHUsl U OTIPABISET
IIPOEKT JOKYMEHTa Ha MOBTOPHOE corjacoBaHue. Eciau corimacoBaHue MNpOEKTa
JIOKYMEHTA HE MPEIyCMOTPEHO WJIM COTIACYIONIUN U MOANUCHIBAIOIINI OJHO JIHUIO,
TO JTOKYMEHT MOXXET NepeaBaThCs cpa3zy Ha MOJIHUCh.

3. oanucanue mpoekTa JAOKYMeHTa - uHUIMUpyeTcs HWcmomHuTenem,
BBITIOJTHSIETCS] B CJIy4ae, €CIIM MPOEKT JOKYMEHTA MOJMNHUCHIBAETCA B SJIEKTPOHHOM
Bujae. lloamuceiBaromuii TmoJiydaeT TMPOEKT JIOKYMEHTa JHOO0 C  JIUCTOM
corjacoBaHusi, MO0 0e3 HEro, U MOXET JIMOO TMOJAMUCATh MPOEKT JOKyMEeHTa (B
JAHHOM CJIy4ae CEKIUSl «COJepk aHue» OJIOKUPYETCs OT UBMEHEHUH U JIOKYMEHT
nepeiier Ha CIeAyIOIUKA 3Tam), Ju00 OTKa3aTb C BBOJOM KOMMEHTApHs, TOI/Aa
MPOEKT JOKyMeHTa BepHeTcs Mcmomuurtento Ha gopabotky. McmomHuTens mocie
yCTpaHEHUsI 3aMeYaHUW MOXKET OTHPaBUTh MPOEKT JOKYMEHTa IOBTOPHO Ha
noamuch. B ciiydae moamucaHus MpoekTa JOKyMeHTa Ha Oymare McmomHuTenb
pacrnevaTbiBaeT MPOEKT JOKYMEHTa M JIUCT COTJIacoBaHUA (TI0 HEOOXOMAMMOCTH) H
nepeaaeT Ha MOANKUCH B OyMaKHOM BUJIE.

4. OrnpaBka Ha  PerucTpaluio/perucTpanmus —  UHULHUUPYETCS

HcnonuureneMm no (axkTy morydeHusl MOANMMCAHHOTO MPOEKTa JTIOKyMeHTa (Kak B
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CUCTEME, TaKk U BHE ee). Jlemonpou3BoauTensb (pPErucTpaTop) MOJy4YaeT MPOEKT
JIOKYMEHTa U JHOO0 PErucTpUpPYeT ero (IOKyMEHTY MNpPHUCBAUBACTCA HOMED, I
ajapecara JOKyMeHTa (OpMHUpPYETCs YBeIOMJIEHUE), JHMOO OTKa3blBaeT B
perucTpanuy, yka3aB NpUUYUHY, VICTIOMHUTENh MOXKET YCTpaHUTh NPUYMHY U
OTNPAaBUTh HA PErUCTPALMIO TOBTOPHO. B ciywyae ecnu moamucaHue MpPOEKTa
JIOKyMEHTa ObLIO BHE CUCTEMbI, VICTIOJIHUTENh OTIPaBISET MPOCKT JOKYMEHTa Ha
pPETUCTpaLMI0 W TepelaeT OpHUTrMHAl TPOeKTa JIOKyMEHTa C  MOJIKUCHIO,
Jlenonpou3BoauTeNb (PErucTpaTop) OTKPHIBAET MPOEKT JOKYMEHTa, CKaHUPYET
OpPUTHUHAJ U PETUCTPUPYET JOKYMEHT.

5. Iloayuyenue/ oTmpaBKa Ha HUCIOJHeHHe -  anpecaty (Qopmupyercs
yBeIOMJIEHHE, Ha cBoeM pabouem mecte (PM) aapecaT monyyaeT yBelIOMIICHUE U
Janee paboTa ¢ JOKYMEHTOM OCYIIECTBIIETCS B COOTBETCTBUE C €r0 COACPKAHUEM.

[To MHeHMIO crienuanucToB, uaeanpbHas CO/] nomkHa ob0nanaTe CaeayOIUMU
CBOWCTBAMU:

Bo-nepBbIX, cucTeMa [0JDKHA TOJHOCTHIO OOECTeuyMBaTh BCE OIEpaIiH
OyMa)XHOTO JOKYMEHTOOOOpOTa U MEPEeBOJUTh MX B JJIEKTPOHHBIA (opmar —
HA4YMHAsA OT pabOTHI C BXOASIIMMU JOKYMEHTAMH M 3aKaHUMBast pabOTOl ¢ apXUBHOU
JOKyMEHTaIen. ITo HEeoOXOAMMO JUIsi TOTO, 4TOOBl M30eXaTh JyOJMpPOBaHUSA
aHAJIOTUYHOU PabOTHI ¢ OyMaKHBIMU JOKYMEHTaMHU.

Bo-Bropsix, COJ] nopKHa MNOANEPKUBATH OYEHb IIMPOKUN IEPEYEHD
dbyHKIMA, o0ecrmeynBalIUX paboTy C AJIEKTPOHHOM JIOKyMEHTalue B
OpraHu3aiuu: mpeodpazoBaHrne OyMaKHBIX JOKYMEHTOB B DJIEKTPOHHBIN (hopmar,
HAJCKHYIO 3alUTy WH(pOpMammMM, HACTPOWKH [OCTyna K JIOKyMEHTAllWH,
MapILIpyTU3aLMIO, COrJIACOBaHUE U 00CYX/IE€HUE TOKYMEHTOB, TIOMCKOBYIO CUCTEMY

BHYTpH 0a3bl JaHHBIX, TyOJIUKALIMH, TOJMKUCKY Ha PACCHUIKY YBEIOMJIEHUI U MHOTO€

JIpyTOE.
Jlexnuro paspadoraJ:
Jonent xadpeapsr UC
K.T.H., JIOIICHT
« » 20 1. B.E. Paukos
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